
PETIYSA?II(A EbATAPVIfl,

PAT4OHEH CbA - EJTATOEBIPAA

TIJIAH 3A TIOAOEP'IBAHE PABOTATA HA
OHEH CbA-EJIATOEBTPAA

c arcryaJrr3arlrq KbM 24.0L.2013 r.

B LrsulrHeHl,te Ha 3aIIoxeHI{Te crpareruqecKr,I rleJrr{ u oleparr,rBHr{ MepKr{ 3a
pa3BLITI{ero u otITIlMI{3ilpaHe Ha pa6orara B PC-EnaroeBrpaA, KaKTo r,r npenopbKr,rre
s r.46 or rIporoKoJIHo perreHue na BCC or 29.03.20l2r'ce r43rorBf, rrJraH, xofiro
upu ueo6xoAl{Mocr noAJIexI4 Ha nepuoAr{rrHo aKTyuurr{3rlpaHe u AorrbJrBaHe.

I.BbBEX,IIAHE II OFE3TIETIABAHB HA OP|AHII3AUIIOHHTI

l.oPfAHrr3AIII4OHHr4 MEpKrr 3A PAEOTATA HA CbAr4r,rTE

1.1.8 cr4a ce cb3AaBar lpaxAaHcKo nHaKa3areJrHo orAeJreHlre, B Kor{To cbAr,rr{Te
ce pa3AeJIflT 3a pa6ora u rnanr,IQrlKarlllr rro Mareput lrpaxgaHcKa r4 HaK€Barenta/.

Bcsro orAeneHl{e lrMa cnofi pbKoBoAlrreJr, na xofiro ce Bb3Jrara: cJr5nrafisoro
pa3rpeAeJleHlae Ha AeJIara rro ACyA, cbruracHo yrBbpAeHv 3a roBa BtrpenHu
rIpaBI,IJIa, aHAJrLr3 V [peAnpueMaHe Ha MepKr{ 3a yeAHaKBsBaHe Ha rrpaKTvrKaTa Ha
cTD.4r4vTe B oTAeneHI{eTo, I{3foTBtHe r4 rrpeAJraraHe Ha npoeKTpr 3a BbTperrrHlr npaBr{Jra
H opraHH3aIIrIoHHI{ peureHr,r{ BbB Bp63Ka c noAo6p.anaHe pa6orara B orAeJreHr4ero,
KaKTO U npeAnOI(eHVIfl, 3a HOpMaTLIBHI{ U3MeHeHut B CbOTBeTHaTa MaTepI,If,.
PtrosoALrreJI{T Ha orAeneHl4ero ocbrrlecrBrBa cbrrlo oleparvBHo pbKoBoAcrBo B
orAeJIeHLIero I{ [oArloMara opraHvga\uflTa Ha pa6ora Ha c\Avrr4Te, Karo lr3rorBr r{
rrpeAJroxeHlafl, aa rpaQuqu ro Ae)KypcrBa Ha Marr{crpar}rre.

ClrecsaHero Ha Mareplllt rlpu pa6orara ua cr4ur4Te B eAHo orAeneHr,re ce
AOnycKa caMo IIo I{3KJIK)qeHUe-[pLr OpfaHr.r3arl]roHHa Heo6xoAuMocT r4 rrperleHKa 3a
TOBa Ha aAMI{HI{CTpaTI{BHUflT pbKOBOAr4TeJr }r pbKOBOALrreJrr{Te Ha OTAeneHLrA.

1.2. BrnexAar ce o6errusHl,I Lr3Mepr{TeJrLr 3a aHaJrr{3 u rrpoBepKa Ha
cbpa3MepHara HaroBapeHocr Ha c:oAuure, qpe3: o6egne.raBaHe Bb3MoxHocrra 3a
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3a cJIOXHOCT/, KaKTO U qpe3 I,t3rOTBrHe Ha rrepr4oAr4qHa crarucruKa 3a nocrsflJreHrrrr
Ha AeJIaTa no oTAeneHI4q H CsCTaBr,r, pa3fJre!.AHII rr npr,rKJrroqeHr,r AeJru cnpeHr4 r.r
IIpeKpaTeHLI Aelra, aHaJII{3 Ha [pruuHl{Te, Ha[paBeHI4 OTBOAII 3a nepI4OA, HeI/I3III4CAIFIkI
B I4HcTpyKTvrBHu cpoKoBe AeJIa, BpeMeBa aHraxupaHocT B cbAe6Hr{ 3ace,Lati^Lrfl,
rpaSuqn 3a ) racrr{e rro Ae)KypcrBa r.{ Ap.

flpz xoHcrarvpaHa 3Haqr4TeJrHa Hecbpa3MepHocr B HaroBapeHocrra Ha crrrrtrre
3a Meceqa, aAMI{HI{CTpaTUBHr,rsT pbKOBoAUTeJr npeAnpr.reMa cboTBeTHu
opraHI'I3aIII4OHHI,I MepKI,I 3A rBpaBHflBaHe Ha HaTOBapeHOCTTA, 34 KOeTO yBeAOMrBa
crAuure B orAeJreHlrero u lutm Bcr{rrKH crl.Lrr4 B paMKr{Te Ha oc.

OnTuMI43LIpaHe
pbKoBoAr{TeJrr4 r{

eSercrvnHocrra
pbKoBoAr4TeJrr4Te

1,.3. 3a ylecu.aBaHe u rloAo6ptBaHe ycJroBr.rf,Ta Ha pa6ora Ha crrunre Lr 3a
Ha IIpaBOpEBAaBaHeTO, aAMI4HIICTpaTI4BHLITe

Ha oTAeJreHr4fl rr3roTB.f,T BbTperrrHv npaBr4na Lt
[porleAypl4' o6esne'raBar pa3pa6orsaHero rr BbBe)r(AaHero Ha HoBr4 TexHoJrorLrrrHn
rIpoAyKTI4 u npeAnpueMaT repI4oALIrrHu MepKI,I 3a nogo6pxnaHe Ha 6nronure
ycrroBufl. ua pa6ora B cbAa.

1.4. PrroBoAcrBoro Ha cbAa opraHr{3r4pa nepr4oAurrHo BbrperxHo Aonr{TBaHe u
BbHITIHO aHKerl4paHe BbB Bpb3Ka c BbBeAeHara opraHr/Barlur Ha pa6ora 14
eQerrunHocrra Ha [paBopil3AaBarenHurr npoqec B crAa, qzftro pe3yJrrarr{
o6o6rqasa, anaJrtrsupa H oroBecrsBa npeA cbAr4lrre n o6qecrBeHocrra rro noAxoArrrl
HAqI4H.

1.5. onruuamro r.r3[oJr3yBaHe Ha rrpoqecyzlJrHr,rre cuoco6n
ycKopeHo peruaBaHe Ha AeJrara 14 pasflcH.rBaHe B53MO)KHOCTTa
TaKI{Ba npolleAypl{ Ha cTpaHLITe IIo AenaTa.

L.6. CrsAasane Ha MeAraaqzoHeH rIeHTbp 14 HacbpqaBaHe
[3rlon3yBaHero My, npu cr6lroAaBaHe orII4Ta r,r go6pnre npaKTr{Kr4 B Ta3rr HacoKa, Ha
Apyru cbAr{nnqa/CPc u OC-Crra onsH/ .

l.T.PrronoAcrBoro Ha c:oAa I{3BbprrrBa nepraoArirqeH aHalrvs 3a norpe6puocma u
KoHKperHHTe HyxAI4 or o6yreHue Ha c:,'4trLrre, Karo opraHr43t4pa u o6egrerraBa
B63Mo)I(Hocr 3a raKoBa o6y.reHue.

1.8. PsroBoAcrBoro Ha c:oqa nepuoAlrqHo opraHzaupa o6yvenne na cr4e6Hr4Te
3aceAareJlu sa pa6ora I{ no-e{errznuo Wacrvre n cr4e6uv crcraBr4 rro HaKa3areJrHr4
AEJIA.

l.9.PmosoAcrBoro Ha crqa [epuoAr,rrrHo opraHusupa o6yrenuero Ha KMeroBe no
HaceJIeHI{ Mecra, aHraxotpaHr4 c rrpr{3oBaBaHero no Aenara 3a no-eSercrr4BHo
I{3IISJrHeHU9 HA Te3Lr I4M 3aAbDKeHVrI.

l.l0.PtroBoAcrBoro Ha cb,qa flepuoAnrrHo opraHLr3trpau rpoBex4a pa6onu4 cpeqr4
cbc cbAe6HIare 3aceAareJll4, Berrlr{Te Jrr4rla, npeAcraBureJrvre na Pfl-EJraroeBrpaA,
crl.lru ot OC-EnaroeBrpaA, AC-EnaroeBlpaA, pafionHure crqtrJrr{qa, OI]\4BP, 0t
PyfI u 02 PylI, KAT)II[I>, L[3-EnaroeBrp aA Lr Apyrrr opraHrr u Lr:ncrnryrrur4,
KoLITo I4MaT oTHorueHLIe KbM pa6orara Ha cTAa, c qen uo4o6pxnaHe Ha crrr\aTa v
pellraBaHe Ha Bb3HTIKH€LII4 upo6neuu r4 3arpyAHeHnr B rrpoqeca Ha pa6orara ulutu
crge6HHre rporleAypu.

u nporleAypn 3a
3a rron3yBaHe Ha

Ha cTpaHr{Te 3a
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1.11.3a ynecHrBaHe pa6orara Ha crAuvre ce rroAAbpxa aKTy€uIHa Bepcut Ha

uHSoprraaqlroHeH [poAyKr sa uy6ruaryaaHr4re crAe6nn u rIoJIe3Ha upaBHa

Jrr{Teparypa, Karo B cbAa ce o6oco6flBavBu6unuoreKa 3a [on3yBaHe or cbAuI{Te I4

clAe6Hr,Ire cJIyxLIreJII{, B Kotro ce rloAAbpxa npaBHa nl{Teparypa, npaBHa

[epnaAl4Ka I,I MarepvraJru or o6yreHtrfl,vr [poeKTI{.

2. OPIAHI43AUI4OHHTI MEPKTI3A PABOTATA HA CbAEEHIITE
CJIY}KIITEJIT1

2.1. CrAe6Husr aAMr4Hkrcrparop vrvra BoAerr{a pon.s sa o6esue.raBaHe Ha
opfaHu3ar\r4flTa u u3rrsJrHeHr{ero Ha Bs3Jrox(eHr{Te 3aAsnxeHl4t Ha crAe6nara
aAMUHLTCTpAT\krfl, KaTO nepUOAI4rIHO KOHTpOnHpa TO3I4 [poqeC U III3AaBA

pzBnopex(AaHus, B T€Brr HacoKa .
CrAe6Husr aAMr{Hr4crparop opraHu3upa [eplroAlaqHo aHKerLIpaHe Ha

crAe6ruEre cnyxfl4TeJru 3a ycnoBLrrra Ha pa6ora z eQerruBHocrra Ha BbBeAeHara
opraHr43arlur, arecrupaHe u o6yreHr4e sa crAe6Hvre cJIyxLITeJII{, I{3rorBsHe Ha
pa6onrn rrJraHoBe, Karo rroA[oMara pbKoBoAlrreJrr4Te Ha crAe6su cnyN6z B
Lr3nbJrHeHvre Ha TexHlrTe 3a4aqu.

Cr4e6susr aAMuHlrcrparop
aAMr{Hr{cTpaTr{BHr{Te psKoBoALr reJrr4
rrpaBHJra, cBbp3aHr4 c
Lr3BbpruBaHLrTe B cb.I.a
CNUKI{TEJII{.

paoorara

nprKo rroArroMara Aefinocrra Ha
Karo rlacrBa B I{3forBrHeTo Ha BbTpeIITHI{

Ha crAe6nara arukrlr^krcrparlus' pecrr. 3a
aAMr,rHr4crparvrBntr ycnyrlr vr no46op Ha crAe6nu

ce BKJrroqBar 3a paOora B rrocrorHHkr eKvrrkr cba cl".4vrv npu ynpaBJIeHI,Iero Ha

.IIEJIATA B CbOTBETHOTO OTAEJICHLIC.

Pa6ora clc c'bAvrv or Apyrkl eKurur
Heo6xoAraMocr vr no [perleHKa Ha
pbKoBoArlTeJr.nr Ha cborBerHara cnyx6a.

2.2.Crrc6Hr4re cnyx{r{TeJrz /cerperap -[poroKoJrr{crrr, AeJroBoAurenr4 u apxuuapu/

ce AonycKa caMo rlpu opraHI43arILIoHHa
aAMI{HLTCTpaTI4BHVIflT pbKOBOArITen Vr

2.3. Cnyx6zre ",{enono4crBo", "CtAe6nu cerperapu" v "Apxr4Ba" I{Mar
pbKoBoALrreJr, rofiro ocbulecrBrBa opraHlr3arluoHHoro pbKoBoAcrBo B cnyx6ara
Karo rroAnoMara r4 ynecH.f,Ba pa6orara Ha cnyxureJrLrre, r,r3rorBs opraHIa3aIII4oHHt4
rrpeAno)KeHur vr rrpoeKTrr 3a BbrperrrHrr [paBI4Jra BbB Bp63Ka c no4o6panaHe Ha
pa6orara vr opraHlr3ar\vrTa B cryx6ara, u3rorBs rpaQuqu za AexypcrBa Ha
cnylKI{TenI{Te u I.aBa cSfJIacHe 3a rroJr3yBaHe Ha oTnycK oT cJIyxLITenLITe, KaTo
opfaHu3lrpa 3aMecTBaHeTo r,rM rrpkr TaKoBa oTcbcTBHe.

2.4.3a o6esueqaBaHe cbpa3MepHa HaroBapeHocr Ha clAe6Hrrre cnylKurenu, BbB
Bcf,Ka or cnyx6ure ce BbBexAar o6ercrlrsHu rl3Mepurenl{ Ha HaroBapeHocr B
3aBI{cI4Mocr or ecrecrBoro Ha u3BbpruBanara gefiuoct, .rufrro [apaMerplI ce
rrpoBeprBaT Lr KoHTpoJrLTpaT [IepuloAlrqHo rrpe3 cTaTHcrrIKa uI aHKeTLIpaHe.
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Konrponrr il crarurcrvrKuta 3a rrpoBepKa Ha noKa3areJrnre 3a HaroBapeHocr Ha
crge6nure cnyxllTenu ce Bb3JIara Ha pbKoBoAr4Tenr4Te cnyx6u u Ha clAe6HrE.sr
aAMr{Hlrcrparop , KoLrro r43forBrr [epzoAr4qHr4 AoKnaAz r,r rpasu\u 3a AexypcrBa

paooTa, yTBbpxqaBaHV oTcbfJracHo BbBe.{eHLrTe BsTperUHLr npaBprna Ha
aAMLr Hr4 CTp ATIdBHT4fl pbKO BOAI4 TeJr .

flpu xoHcrarar\ufl 3a Hecbpa3MepHa HaroBapeHocr, pbKoBoALrreJrrrre na cryx6a z
cl4e6HvI-rr aAMI4HLIcrparop rrpaBrr rrpeAnoxenufl. upeA aAMr{HkrcrparLrBHUAT
pbKoBoAI4TeJI 3a rlpoMtHa B opraHrrcawrflTa ya pa6ora, KoLTTo npeAnoxeHlar ce
yrBbpxAaBar or rlpeAceAarerrfl, Ha cr4a. A4uuHrEcrparlrBHtrrr pbKoBoALTTen Ha cr4a
B TaKaBa XI4rIOTe3a rlpeArrpHeMa cBoeBpeMeHHr{ kr aAeKBaTHr4 OpfaHr,r3arlrroHHr{ MepKLr
3a I{3paBHtBaHe Ha KoHcrarLrpaHa Hecbpa3MepHa HaroBapeHocr Ha crAe6Hure
cnyxr.rTenra.

2.5. B HarI€LIIoro Ha BctKa KaneHAapHa roAr.rHa cr4e6Hure cny)Kr{TeJrkr rr3rorBrr
lpoeKT sa csofi pa6oren rIJIaH, roftro ce cbrJracyBa 14 yrBbpxAaBa or cr1elnusr
aAMLTHI4crparop . B rosu [poeKT ce BKrroqBur 14 Apyrv ctyx6u, B Kor,rro cnyxr{Ten.rrr
ce o6yvana 14 ycBof,Ba HoBLr 3HaHLrfl., 3a Aa Mo)Ke rrpn opraHr43arlnoHHa
Heo6xoAzMocr Aa ce BKJIIoqu B rpaQuqu 3a 3aMecrBaHe Lr noArroMaraHe Ha
pa6orara.

2.6.Crrc6Hl{re npl{3oBKapvr npv PC-EnaroeBrpaA ce o6eAuHsBar B eAHo o6rqo
Ftopo "llpzsonxvr" c [prz3oBKapure ilpu OC-EnaroeBrpaA c rleJr ynecH.f,BaHe Ha
pa6orata I4 orITuMrI3kIpaHe rrpoqeca Ha rrpkr3oBaBaHe no Aenara n Crqe6Hara [ErJrara.

3a xoopAvrHnpaHe LI KoHTpoJrI4paHe Ha pa6orara B ToBa o6eAzneno Eropo ce
orlpeAent pbKoBoAt4TeJr Ha cryx6ara, rofiro LT3rorBr rpaSuqn 3a AexypcrBa, B3uMa
perueHl{t BbB Bpb3Ka c p€l3rrpeAeJreHr4e Ha paoorara vr 3aMecTBaHe Ha cnyxfl{TeJrkTTe
rrpn orcbcrBl4e.PtrconoAkrrenflT Ha cnyx6ara yqacrBa B n3rorBrHero
rlpeAnoxelnnr,3a rlpoeKTr4 Ha rrpaBLrrra, Kacaerqu pa6orara B ra":u clyx6a.

2.7.3a ynecH.lBaHe Ha rpalKAaHI/ITe 14 rroBLrrxaBaHe e$errunnocrra
rlpl{3oBaBaHero n llaprepa Ha CrAe6nara rrarara ce o6oco6ssa pa6orHo Mrrcro LI

SpoHr-oSkrc 3a [exypen rpr43oBKap.
CtAe6uure cJlyxl4Tenv-rrpu3oBKapr4 ce BKJrrorrBar B uo rpa$zrc :a pa6ora n

To3I{ Qpour-o$Llc, KbAero B paMKr{Te Ha pa6ornuxr AeH BpbrrBar rrpn3oBKr4 Ha
rpax(AaHI,ITe z aABoKarI4Te n Cr.qe6nutarraJrura.3a npenaero Ha pa6ora B AexypHrl-f,T
oQuc, creIuHLTTe [pr{3oBKu vr cro6rqenux or AoKJraAa Ha rrpr43oBKap[ 3a AeHf, ce
[oeMaT 14 BpbqBaT oT Apyfr{Te rrpr{3oBKapu.

2.8. Pa6orHoro BpeMe na crAe6Hlrre cnylrr{renlr e or 8.30.{. Ao 17.00v., Karo
cnyx6ure, KoI{To pa6orxr c rpaxAaHrl ocr{rypsBar pa6ora Ha cnyx6ara kr
npHcbcrBl,Iero ua cr4e6HH cnyxkIreJll{ 6er nperucBaHe B rlenurrr pa6oreH AeH .

2.9. 3a ynecHtBaHe vr no4o6prnaHe ycnoBurra Ha pa6ora Ha crAe6nure
cnyxllTenLr vr 3a orITuMLr3LrpaHe e$errznnocrTa Ha npoqeca [o ylpaBJreHvre Ha
AeJIaTa I4 rIpeAOCTaBtHe Ha aAMHHLtCTpaTr,rBHLr yoJryfLr Ha fpax(.qaHrrTe ur aABoKaTvrTe ,
aAMI{HI{CTpaTHBHLITe pIKOBOAI4TeJII'I, pbKOBO.qr4TeJrrlTe Ha OTAeJreHUrr, Crge6nWr
aAMHHLIcrparop vr pbKoBoAr4TeJrvre Ha cr4e6nz cnyx6z r43rorBrr BbrperxHLr

t
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rIpaBI{JIa 14 [polleAypn, o6esneqasar paspa6orBaHero vt BbBe)KAaHero Ha HoBr4
TexHoJlorurrrnr4 npoAyKTI4 I,I [peAlpueMar nepuoAr,rqHlr MepKr4 ga uoAo6prBaHe Ha
6nrosr4re ycJroBr,rr ua pa6oraB cr4a.

2.l0.PrroBoAcrBoro Ha cr4a opraHu3r{pa [epuoAr,rrrHo BbrperrrHo Ao[rlTBaHe r{
BIHIITHo aHKernpaHe BbB Bpb3Ka c BbBeAeHara opraHr,r3arlzr Ha pa6ora,
eQemnnuocrra Ha cr4e6Hara aAMI,IHI4crpar\us. u npeAocraBrHraTe aAMr4HLrcrparLrBHr{
ycJlyru B cbAa, .rufito pe3yJrrarri o6o6qana, aHaJrr43vpa n onoBecrrBa Karo [peA
cbAr,rrrre , crge6Hrare cJryxfl4TeJrrt r,r o6qemBeHocrra rro rroAxoAsul HaquH.

2.11, Onruuaruro Ia3noJr3yBaHe Ha pa:pa6oreHra H BbBeAeHr{ TexHoJrorurrHr4
npoAyKTLI 3a aBToMaTI4qHo yIIpaBJIeHLIe Ha AeIaTa, eJIeKTpoHeH o6ueu Ha
unQoprraaqu.r c OxprxeH cbA -BraroeslpaA, pafiouuure cbAr{Jrr{rrla, PfI-
Enaroenrpar' AucraHrluoHeH eJreKTpoHeH Aocrbrr Ao crAe6Ha r,rH$opMaqr{{ qpe3

EAuseu eJIeKTpoHeH nopr€ur r{ eneKTpoHHo r,r3rrparqaHe Ha cro6ulenr4fl 14 [pr43oBKr{
3a r{acTHr4rlr{Te no AeJraTa.

2.12.3a yJleclrf,BaHe Lr ycKoptBaue ylpaBireHlrero Ha AeJrara, 3a cr4e6nure
cJryxI,ITeJII{ Ce O6egneqasa aBToMarr{lreH u Ar4peKTeH eJreKTpoHeH Aocrbrr Ao
HaIII{oH€uIna 6asa AaHHLI "Haceresr4e" L! "|PAO" 3a crrpaBKlr ornocHo aApecHara
perllcrpaqut Ha yqacrHullu no AeJrara, KaKTo vr Aocrbrr Ao I,IHrepHer 3a
rIoJIfIaBaHero Ha raHQopMarlurr 3a f{acrHr{rlzTe no AeJrara r{ aKTy€urHrl AaHHr,r or

Quprraenra u AaHsqHr,r perr{cTpr{.
2.13. Prxono4crBoro Ha c\Aa r43BbprrrBa rrepr{oAr,rrreH aHaJrLr3 sa norpe6pHocrra r,r

KoHKperHI4Te Hy)KAI{ or o6yreuue Ha cr4e6Hl,rre cJry)Kr,ITeJr}I, BKJrrorrr{TeJrHo r,r BbB
Bpb3Ka c BSBeX(.4aHUTe TEXHOJIOTITIIHI4 npoAyKru ooe3neqaBa
opraHr{3 arlr{oHHara Bb3Mo)KHocr 3a raKoBa o6yleuue

II BbBEXNAHE HA BPEMBBIT CTAHNAPTI,I 3A PAFOTA I,I

I.BPBMEBII CTAHAAPTII 3A YTIPABJIEHIIE HA AENATA

l.l.llpu rocrbrrBaHe Ha BXoArrrI AoKyMeHT B cbAa, cbrrlurr ce AoKJraABa or
cborBerHl{tr crAe6eu cJIy)KI,ITeJr 3a pa3rrpeAeJreHue Ha Prrono4ureJrflT Ha
cborBerHoro orAeJreHr{e r{Jrr,r [ocoqeHr,r or Hero crAe6uu cJryxr,rreJru lsa crerrrHr{
cr1,ila;u uo llpannlrara 3a cJrfrafiuo pasnpeAeneHr{e Ha AeJraril, B paMKrrre ua 24
qaca oT IIocTblBaHeTo.

1.2. PxoBoAI{TeJrf,T Ha orAeJreHr{ero u3BbpruBa pirlpeAeJreHr4ero Ha Aenrara,
Koplro He ca or cnerueH noprAbr no HIIK u ffIK qo 3 qnu or rrocrbrrBaHero Ha
AOKyMeHTa B CbAa.
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flpu gelara or cneureH nopsAbK cbrrlr.rre ce AoKJraABar u pa3rrpeAeJrrr nesaoanuo
no peAa, yrBbpAeH atn BmpeIuHLITe [paBI4Jra 3a cJryqafiHo parupeAeneHve Ha
AEJIATA.

1,.3. flprn rocrbnBaHe, o6pa:ynaHe Lr pa3rrpeAeJreHr4e Ha AeJra or crre[reH
noptAbK' cbIrIrITe ce BKrIoqBar B orAenHr4 [anKr,I, o6osHa.reHv Karo ,,Brpr gor&taq"
u ce IpI'IABIIXBaT Heea6asHo or cnyxllTeJrr4Te Ao crorBeHr{Te cbAr4r4-AoKraAqr.rqu.

Crl.nure- AoKraAqI4III{ ce lpor{3Hacsr B cbtrlr4-f,T AeH rro AeJrara, BKJrroqeHr{ B
6tErps gorna^qtt u Bpblrlar raKa o6pa6oreHlnrr AoKJraA B cborBerHara cryx6a n
csqnr cpoK.

3a uprE4uDKBaHe rd
oT cfleureH noprAbK,

I43rIpaIIIaHe Ha oTroBop[, rII4cMa I4 AoKyMeHTaIII4t no AeiIaTa
ce H3non3yBar eAHoBpeMeHHo noqa /sKrro.rureJrHo Lt

eneKTpoHna/ u Qarc I4JILI eJIeKTpoHeH aApec Ha aApecara, Karo cro6qeHnflTa ce
rrpeAaBar r4 no reJreQoH n AeHr Ha r43rorBrHero r4M rrpu ueo6xognMocr.

1.4. flpu npon3HactHero cla no peAoBHocrra LrIrLr cbqecrBoro Ha ce3raparrlr4Te
AoKyMeHTI{, KaKTo 14 rrpr4 HacpoqBaHe Ha uy6lnuHo crge6Ho 3aceAaHr,re B paMKnre
na 6rpru [porr3BoAcrBa n Aera, cbAI|HTe ce rporr3Hacrrr B
rpoqecyaJrHl{ cpoKoBe no HIIK n flfKo rrpu orrrrraHe a
cpoKoBere no cMrrcbJra Ha qr.6 or EK3IHOC.

I4esrH ropHI'ITe cryqav, cr1uure ce [por{3Hac.f,T rro peAoBHocrra Ha
ce3l{palqulr AoKyMeHT, npeKparrBaHero, crrr{paHero ulnlu HacporrBaHe Ha Aenoro
3a pa3rnexAaHe n ny6lu.uro ct.qe6Ho 3aceAanue B cpoK Ao 4 ceAMrrrp, cJreA
pa3rlpeAeJreHlreTo rr [peAocTaBqHero Ha AeJroTo Ha cbArrsTa-AoKJraAq[K .

1.5. flpu peAoBHLI ce3upalrll4 AoKyMeHTu, pecn.BbpHarr,r orroBopu Ha crpaHLrre v
rloAnexalqu Ha pa3rnelrAaHe Aena n ny6navHo cr4e6Ho 3aceAaHtre, AeJrara ce
HacpoqBar 3a pa3rnexAaHe B cpoK Ao 2 Meceqa or nocrbnBaHe Ha AeJroro B cbAa,
pec[. or rlocrbrlBaHero Ha peAoBHara rrx6a-sa HaKa3areJrHrrre AeJra u
cborBerHo Ao 2 preceqa or Aarara Ha rrocraHoBflBane Ha orrpeAeJreHrrero rro
q.n.1,40 or rrrK-3a rpa?r(AaHcKrrre AeJra ro rrcnoBu pro.n6n.

flo usKrIorIeHVe 14 ilpv npeAnocraBKr{Te Ha trJr. 252, u.3 or HIIK, g6AuflTa-
AOKTaAqI4K nO HaK€BareJIHI4 AeJra MO)r(e Aa Hacporrr4 Aeroro 3a pa3fnexAaHe B
ny6lu'rno crge6uo saceAa:elkre B cpoK Ao 3 Meceqa or rrocrbrrBaHero Ha
o6sI'IHLIreIr:n:zs. aKT nJlrr mx6ara, cJreA rrpeABaperreJrHo pa3perxeHne 3a roBa or
aAMuHIlcrparvBHVAT pbKoBoAr{TeJr Ha cr4a. Auarorr4qHo ce AonycKa HacporrBaHe
Ha lpaxAaHcKI4 Aena B CsIIII4sr CpOK, CJreA pa3perueHue Ha npeAceAarerrfl Ha c:t,Aa,
Ilpll ycJIo)KHeHLIe Br'B Bpb3Ka c [peAMera, cTpaHI,rTe ult't o6eua oT AoKa3aTeJrcTBeHr4
vcKaHl1 rfl B npoqeca.

flpu nanvqlaero Ha ocHoBaHnfl.3a cnvpaHe Lrrnr [peKparf,BaHe Ha AeJroro cneA
BpbIrIaHeTo Ha orroBopllTe Ha crpaHr4Te no lpaxAaHcKr4 Aerra, cbAbr ce [por{3Racfl.
no re3I4 rlpoqecyiuluu 4eficrBllt B cpoK Uo 4 ceAMrrrlu or Aarara Ha BpbrrlaHe Lr
nOCT:bnBaHe Ha oTroBopuTe LI Ha ABeTe CTpaHu nO AenOTo.

1.6. flpu nacpoqBaHe Ha Apyro ct4e6Ho 3aceAaHr4e rd orJraraHe Ha cbrrloro,
AeJIoro ce HacpoqBa 3a p€BrJre)KAaHe B cpoK He rro-AbJrbr or 2 ueceqa, cquraHo or

o

rrpeABr{AeHI|Te
pa3yMHocTTa Ha
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!.UtaTA Ha IIOCJTeAHOTO 3aceAaHr{e. I43KnroqeHr{e OT TOBa rrpaBr{no e CaMO rrepLroAa Ha
TaKa uap."ct4e6na sarcaHgr4r", s rofiro rro apryMeHT or 3CB ce pa3rne)KAar caMo
Aena or crleureu u 6rps xapaKTep, rrocorreHr,r B yrBbpAeHVTe BrrpenrHu rrpaBnrra Ha
C5.IIA B TIBII HACOKA.

l.7.fIpu rocrbnBaHe Ha xarrin uluttu rporecrn cpeu{y nocraHoBeHure rpafiuu
cr4e6:au aKToBe rro AeJrara, cbrrlr4Te ce AoKnaABar qpe3 toErpr AorcJaA" Ha
cborBerHvrr cr4r4fl-AoKraAqurc, rcofiro pe3onr4pa [plrABuxBaHero Ha re3v AoKyMeHTLT
B cpoK or 24 qaca or rrocrbrrBaHero rrM .

1.8. KpafiHI{Te c's4e6lnu aKToBe rro HaK€BareJrHr4Te Aena ca r{3rrr4cBar B rrocorleHure
krHcTpyKTr.rBHIft cpoKoBe 3a ToBa no HIIK, c I43KnroqeHI,Ie Ha AenaTa, rrr4eTo ecTecTBo
HaJIara uo-6rpso npoll3Hacrue. flpu o6ercrusHa HeBb3Mo)r(Hocr 3a v3nvraBaHe Ha
BcIa.IKI4 rpafinn cr4e6nu aKToBe B Te3u LrHcrpyKTr{BHr{ cpoKoBe sapa4u rrpeKoMepHa
HaTOBapeHOCT HA CT[pIflTa-AOKJraAqLrK B AaAeH rrepr4oA OT |OALTHUTa, Te3Vr aKTOBe Ce
I{3IrI{cBar B cpoK Ao l-preceq, cJreA r{3Tr.rqaHero Ha uHcrpyKTLrBHLrflT cpoK 3a roBa
uo H[IK.

Kpafiunte cr4e6nz aKToBe rro lpax(AaHcKrr AeJra, Kolrro He ca or crrerrreH
xapaKTep u flIK He e rrpeABLrAuJr cpoKoBe 3a Lr3rrurcBane, ce locraHoB.f,Bar B
cpoKoBere onpeAeJreHlr u o6sseHu or crAkrflTa) a sa Heo6sBeHure KoHKperHV Aarvr
3a rlporl3HacrHe-B cpoK Ao I ueceq or o6snsBaHe Ha Aenoro 3a perueHr4e B
uy6nzvuo cr4e6Ho 3aceAaHue. flpu o6eKTr{BHa HeBb3MoxrHocr 3a rr3rrucBaHe Ha
BcLI.IKI,I rcpafiurz crAe6nz aKToBe B rrocoqeHl{sr l-tto Mecer{eH cpoK 3apaAtr
rlpeKoMepHa HaToBapeHocT Ha cEAHflTa B AaAeH rrepnoA oT foAr4HaTa, Te3v aKToBe ce
TI3IILICBaT B CpOK AO 2-UeCeqa OT O6sS.f,naHe Ha AenOTO 3a peruaBaHe e Uy6ruE.ilrO
crAe6so 3aceAaHr{e .

1.9.IIpz rrpol43HacflHe rro HacporrBaHero Ha AeJroro, cbAr,rre nplrJrarar
seo6xoAIEMvre rrpoqecyirJrHu vr opraHr{3arlr{oHHr{ MepKr4 za cs6upaHero Ha BcLrqKH
noucKaHure or crpaHI4Te uluttu neo6xoAnMll 3a vr3flcnflBaHe Ha o6ercrnsHaravrcrtrlaa
AoK€BarencrBa B rrpoqeca, o6egue.raBar peAoBHoro Lr cBoeBpeMeHHo rrplr3oBaBaHe
Ha BCI,IIIKI1I )n{aCTHLITIU B [rpOr43BOACTBOTO, KaTO AaBUt U yKA3aHVfl, 3a

AI4CqI{[nI{HUpaHe Ha CTpaHr,rTe, aABOKaTUTe Vr BerrIUTe Jrr{qa I]pLI eBeHTy€IJTHOTO
Helr3rrbJrHeHue Ha BMeHeHI4 rrM oT cbAa H 3aKoHa 3a,{bJr)KeH?rr.

L.10. flpu rcoHcrararlur, Ha onrlT 3a rrrr,rKaHr{paHe Ha rrpoqeca vilu neo6ocHoBaHo
HenpeAcTaBrHe Ha AoKa3arencrBa or crpaHr{Te }rnr,r TpeTu rrr4rJa 3a npoqeca, cbAbT
npvnata AlrcqnnnuHupaulr4 MepKr{ u caHKqrrr4Te, [peABLrAeHLr 3a TaKoBa noBeAeHr4e
no HIIK z ffIK z 3CB.

1.11.3a o6esne.raBaHe Ha cBoeBpeMeHHo u e0errznuo [pr43oBaBaHe cbAbr
I,I3rIon3yBa o[THM€urHo cbrpyAHuqecrBoro Ha npeAcraBureJrure Ha "Cr4e6na
oxpaua" z "O.$zIBP" n upe4BLrAeHlrre or 3aKoHa cnyqar4.

l.l2.YupaBJreHr{ero Lr aAMLrHr{crplrpaHero Ha Aenara, Kolrro He ca or crleureH
rrOpAbK ce ocbIIIecTBfBa eneKTpoHHo LI qpe3 e]KeAHeBHLI AoKJIaAU Ha XapTI,IeH
HoclrreJr, QoprvrnpaHu or cborBerHI,ITe cnyxl,ITenkr B orAeneHu.f,Ta Ha cnyx6a
",,{eloeo4crBo" u "Apxzna", KoI,ITo AoKJIaAI{ ce pa3fJlexAar v a4vrulavrcrpupar or
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cbAr{r,rre B paMKrrre Ha AeHfl rr ce BpbrrlaT B cJryr(6rrTe He rro-KbcHo oT
cJreABarrl[s pa6oTeH AeH .

l.l.3.flpu orJraraHe Ha Aenara 3apa4r4 rrpeAcraBen 6olsuqeH rncr or crpaHa nnz
aABoKar no Aenoro, c:o4vrvrre crra3Bar crpLrKTHo r43krcKBaHLrATa na Hape46ara sa
MeAr,rqr,rHcKara eKcrreprr{3a Ha pa6orocuoco6nocrra .

1.14.llpIa HapcotlBaHe Ha AeJroro 3a p€Brnex(AaHe n ny6nzvso crAe6Ho 3aceAaHl{e,
cr4vfi4Te yBeAoMrrBaT crpaHlrre 3a npoqecynaHara Bb3Mo)r(HocT Aa nor4cKaT
Ha3HarraBaHe Ha 3arrIr4THr{K flpu ycnoBr4flTa na 3lIlI v pa3flcHflBar Ha clrrlrrre
ycnoBr4.sTa 3a ToBa.

flpra gonycKaHe r4 H€BHarraBaHe Ha 3arrllrrnrnr, rofiTo Aa rrpeAocraB.rl [paBHa
noMorrl Ha crpaHLrre rro 3fIlI, cborBerHara cJryx(6a xtu 4arura Ha Ha3HarraBaHero,
rloArorBt ne6oxo4uMr4Te cr4e6nu KHrrlKa, KoLTTo 3aeAHo c rrr4cMo Ao AC-
EnaroenrpaA, noAnr{caHo or cbAr,r.f,Ta-AoKraAqnK, r{3rrpaqa B paMnlrre Ha 24 sa
cBoeBpeMeHHo rrpoH3HacrHe Ha KoJrerurTa Lr olpeAelsHe Ha KoHKpeTeH aABoKaT .

l.lS.fIporoKoJILITe or crAe6HLITe 3ace4aHurfl, no 6rpsz rrpo3lrBoAcrBavr Aena or
c[eureH noptAbK, ce r{3forB.rrr or ceKperap-[poroKoJrr4crr{Te B cpoK Ao 2-Ann or

Adtdta Ha 3aaeAaHLIeTO H ce npeAocTaBtT Ha cWkIfl-AoKnaAqLIKa 3a IIpoBepKa.
B ocranarl{Te cny-rau, c'sge6Hr4Te [poroKoJrn ce r43rorBrr B cpoK Ao 3-AHn or

AAT aT a Ha 3aCeAaHLreTO.
flpu r.r3rorBf,He Ha crAe6Hure [poroKonr{ 3aAbDKr{TeJrHo ce r,r3rroJr3Bar

3arILIcBaIrILITe ycrpoficma, [ocraBeHrr BbB BcLrqKLr cr4e6nu garrv 3a ra3r4 rlen
3auucure or clAe6Hra 3ace4aHvrfl, ce cbxpaHrBar 3a cpoKa Ha o6xarsaHe Ha
LI3IOTBeHUL Ctge6eH npOTOKOJT , CbfJraCHO CbOTBeTHUT.f,T npOqeCyZLneH 3aKOH .

l.l6.LIzrorBtHero na 6rorerl4Hr4Te 3a cbArrMocr Lr AoKJraABaHero raM 3a rroAnl{c
HA CTAr4fl.-AOKnaAqUKa rro AenaTa , [prrKJrroqr{Jrlr cbc c[opa3yMeHlre , ce u3BbpruBa oT
cborBerHl4Te AenoBoAI4Tenv B cpon or 24 qaca, cqlrraHo or Aarara Ha rrpeAaBaHe
Ha Aenoro n <<Cr4e6Ho AenoBoAcrBo) H B paMKLrre Ha <Erps AoKJraA>>.

1.17 . CrAuur e rloJrarar Bcr.rrrKr4 ne6xo4r,rur4 opraHz3arlzoHHr,r, npoqecy urHu vr
Avrc;,lvwrkrHl{paqu MepKr4 rro 3aKoH, 3a Aa o6esue.rar pa3rnexAaHero ,r
[plrKrroqBaHero Ha p€BnpeAeJreHrrre rrM Aena Ao 3-preceqa.

2. KOHTPOJI fIPII II3fIbJIHEHI4ETO HA BPEMEBIITN CTAIINAPTI{ 3A
YIIPABJIEHIIE HA NEJIATA

2.l.AxutuHrrcrparl4BHLltr pbKoBoAlrreJr, pbKoBo.{ureJrure Ha orAeJreHrrf,,
cr4e6nutr aAMllHt4crparop Lr pbKoBoAr4Tenr4Te Ha cr4e6Hz cnyx6n u3BbprrrBar
ilepl4oAHqeH KOHTpOI 3a Crra3BaHe Ha BbBeAeHLrTe BpeMeBLr CTaHAapTrr 3a
yrlpaBneHne v peuraBaHe Ha AenaTa, qpe3 cTaTHcTLrlrecKLr AaHHr4 14 aHaJrvr3 Ha
cbIrII,ITe, pe3ynTaTl{Te oT KOZTO Ce OTTOBeCT{BaT Ha Mafr4CTpaTLrTe 14 Cny)Kr{TeJIUTe.
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3a npeqeHKa r,r anaJrr43 orHocHo crra3BaHero Ha BbBeAeHLrre BpeMeBLT craHAaprtl
ce Lr3rroJr3yBa crarvrcrvKa rrpe3 ACyA, Karo ce rl3AaBar [epl4oAt4qHu c[paBKLI,
KOT4TO Ce [peAOCTaBsT 3a CBeAeHr4e 14 Ha BCr{lrKr4 AApeCATr4.

flpu neo6xoArrMocr, cborBerHnre pbKoBoArrreJrr4 lpeArrpneMar opraHLr 3 aIII{oHHI4
v AucrlufrnvHlrpalllr4 MepKu
[pr4KrroqBaHeTo Ha AenaTa.

F

34 [OAOOprBaHe CpOTTHOCTTa Ha yrrpaBJIeHI{erO V

CrAunre v crAe6Hzre cJrylKr{TeJrr,r, Korrro c pa6orara cu [oKa3Bar BLIcoKa
e$errzeuoct, cporlHocr u KarlecrBo ce Morl,rBupar AorrbJrHlrrenHo cbrJlacHo
rrpeABuAeHr4flT peA 3a roBa nrn BsrperuHLTTe npaBuuralaa cb4a.

2.2.BrseleHr{ero BpeMeBr{ craHAaprr4 no ynpaBJreHr{ero Ha Aenara ce o6ct)KAar
npeABapr4TeirHo H npr4eMar or cbAr{r{Te no orAeneHurr wJputu B paMKrre na O6rqo
cbopaHr4e Ha BckrrrKlr cr4uvr IIo npeueHKa Ha aAMr4HrrcrparLrBHuflT pbKoBoAuTeJI u
pbKoBoAr{TeJrlrre Ha orAeneHtrs, npu cro6pa3rBaHe Ha AeficrBarrlara HopMarI{BHa Lr
3aAbnxr{TeJrHara BbrperrrHaypea6a B Ta3r{ HacoKa, KaKro Lr rpelopbKr{Te na ITIBCC.

2.3.EQexrr{BHocrra Ha crAe6Horo aAMLrHkrcrpupaHe, [peAocraBflHvrre
aAMuHr{crparr{BHlr ycnyil4 u npaBop€BAaBaHero s PC-EraroeBlpaA ce orleHtBar Lr
B:b3 OCHOBa Ha nepI4OAUqHI4 BbHIIIHLI aHKeTI{, AOII,ITBaHI,I{ U npOyqBaHLIf, CPeA

fpaxAaHlrre, aABoKarr{Te, Berrlr4Te Jrr{qa, crAe6uure 3aceAareJrr4 r4 opraHl4Te, c
KoLITo cr4a clr B3alrMoAeficrna B npoqeca Ha pa6ora, pe3ynrarlrre
onoBecrrnar uy6nurrHo rro noAxoA.f,rrl HatrLrH or pbKoBoAcrBoro Ha

U3TOTBTIJI

TIPEACEAATEJI HA PAI{OHEH CbA .
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