PEIIYBAMKA BBATAPUA
PAVIOHEH Cb[I - BJIATOEBIPAJL

ILTAH 3A IIOJIOBPABAHE PABOTATA HA
PAMIOHEH CBJI -BJIATOEBIPA I

¢ akTyaausanus koM 24.01.2013 r.

B usneinenve Ha 3a10XKeHUTE CTPATETHUECKH LIEJIH M OTIEPAaTHBHH MEPKH 32
Pa3sBUTHETO M ONITHMU3UpPaHe Ha paboraTta B PC-bnaroesrpas, KakTo B MPeNOPBKUTE
B T.46 ot nporokoinHo pemenne Ha BCC ot 29.03. 2012r,.ce u3roTss miaH, KoHTo
IIp¥ HEOOXOAMMOCT TMOAJIEKH Ha MEPUOAUYHO aKTyAIU3UPAHE U JOIIBIBAHE.

L.BbBEXK/IAHE M OBE3ITEYABAHE HA OPTAHU3AIIMOHHH
MEPKH

1.OPTAHM3AIIMOHHU MEPKH 3A PABOTATA HA CbAUUTE

1.1.B cpa ce ch3gaBaT IpaXkaHCKO U HAKa3aTeNIHO OTAEIECHHE, B KOUTO ChIUNTE
Cce paszienaT 3a paboTa U KBANUHKAIMS 10 MaTePHs /TpaKIaHCKa M HaKa3aTeHa/ .

Bcesko ornenenne WMa cBOH pBKOBOIUTEN, Ha KOMTO Ce Bb3Jara: CIy4aiHOTO
pasnpenenenue Ha genata mo ACVY/l, ceriacHO yTBBbpAEHH 3a TOBa BbTpelnHu
NpaBuila, aHalu3 M IpedllpHeMaHe Ha MepKHU 3a yeIHaKBsBaHe Ha MpaKTHKaTa Ha
ChIIUUTE B OTJEIICHUETO, U3rOTBSHE U NpeJlaraHe Ha MPOEKTH 3a BHTPEIHHU IIpaBHIIa
¥ OpraHM3allHOHHM PELIEHUsI BB BPb3Ka C NOA0OpsABaHe paboTaTa B OTHEIICHHETO,
KakTO M IpPEUIOKEHHs 3a HOPMATHBHH H3MEHEHHS B CHOTBETHATa MaTepHs.
PBKOBOIMTENAT HA OTAENEHHETO OCHIIECTBSBA CHIIO OIEPATHBHO PHKOBOJACTBO B
OTJICJICHHETO M ITOANIOMAara opraHu3anusiTa Ha paboTa Ha CHAUWTE, KATO M3TOTBS U
NpeUIOKEHHUS 3a rpaHIU 110 Ie)KypcTBa Ha MarHCTPATHUTE.

CmecBaHeTo Ha MaTepud IpH paborara Ha CBHIHMTE B E€IHO OT/EJEHHE Ce
OOIyCKa CaMo II0 M3KJIIOYEHHe-IIpH OpraHu3alMoHHa HeoOXOJUMOCT H NpeleHKa 3a
TOBA HA aIMUHICTPATHBHHUAT PHKOBOAUTEN U PHKOBOIUTENIUTE HA OTEICHHUS.

1.2. BoBexmar ce OOeKTHBHH H3MEpHTENM 33 aHAIM3 M IpOBEpKa Ha
Chpa3MepHaTa HAaTOBAapEHOCT Ha CHAUHUTE, 4pe3: obe3nedyaBaHe BH3MOXKHOCTTA 3a
pastnpeaesieHue Ha AejlaTa Ha CIydacH IPHHIUI U [0 NPOTHO3HA TPYAHOCT /mudpH
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3a CIIOXKHOCT/, KAaKTO M Ype3 M3rOTBSAHE HA MEPHOLMYHA CTATHCTHKA 32 MOCTHILICHUS
Ha jiesaTa 1O OTACNCHHS M CHCTaBH, PasIEfaHM M MPUKIIOYEHH JeNa, CIPEHH H
NpEKpaTeHH Jief1a, aHAJIU3 Ha IPUYMHKTE, HAIIPAaBEHW OTBO/M 3a IIEPHOJ, HEU3IIMCAHU
B MHCTPYKTUBHU CPOKOBE J€jla, BPEM€Ba aHTa)XHPAHOCT B CHAECOHHM 3acelaHus,
rpauIM 3a yJacTHe IO AeKYpCTBa | Jp.

llpu KOHCTaTHpaHa 3HAYUTENHA HECHPA3MEPHOCT B HATOBAPEHOCTTA Ha CHIUUTE
32 Mecena, aAMUHHCTPAaTMBHHUAT  PBKOBOAWTEN  MpEANpHeMa  ChOTBETHH
OpraHM3allMOHHH MEPKH 3a M3paBHSABAHE Ha HATOBAPEHOCTTA, 3a KOETO YBEIOMSBA
CHJMHUTE B OTACIEHUETO U /M BCUYKH Chaun B pamkure Ha OC.

1.3. 3a ynecusBane u mopmoOpsBaHe ycnoBHATa Ha paGoTa Ha CHIMATE U 3a
ONTHMHU3HPaHe e(EKTHBHOCTTa Ha IIPaBOPa3faBaHETO, AJMHHHCTPATHBHHTE
PBKOBOAMTENM M PBKOBOTUTENUTE HA OTACICHMS H3TOTBAT BHTPEINHM NIPABUIA M
npouenypH, obesnedaBaT pa3pabOTBAHETO M BHBEXKIAHETO HA HOBH TEXHOJOTHYIHM
OPOAYKTH M MNpelnpueMaT IEPHUOAMYHM MEpPKH 3a MoHoOpsBaHe Ha OWTOBHUTE
yclI0BUA Ha paboTa B Cha.

1.4. PpKOBOAICTBOTO Ha ChAa OPraHWU3Upa NEPHOJWYHO BBTPELIHO AONHTBAHE H
BBHIIHO aHKETHpaHe BBB BpB3KAa C BbBEJCHATa OpraHu3alus Ha pabora
e(EKTUBHOCTTA HAa INpPaBOpa3sfaBaTeNHMAT IpoOLeC B ChAa, UHHTO pe3yNTATH
000011aBa, aHANIM3KPA U OTIOBECTABA e ChAMHTE M OOIIECTBEHOCTTA HO MOIXO0/IAII
HauuH.

1.5. Onrumanno wusnomsyBaHe Ha HpPOLECYalTHHTE CHOCOGM M IIPOLEAYPH 3a
YCKOPEHO peIllaBaHe Ha JelaTa M Pa3siCHSABAHE BB3MOXKHOCTTA 3a IOJI3yBaHE Ha
TaKHBa [IPOLENYPHU Ha CTPAHHUTE TIO JeJIaTa.

1.6. Cp3naBane Ha MeIuarMoHeH LEHTHD W HAChpYaBaHe HA CTpaHHTE 3a
U3I0JI3yBaHETO MY, IIpU CHOJIIOAaBaHe ONUTA M JOOPUTE NPAaKTHKU B TA3H HACOKA, HA
apyru cpaunuina/CPC u OC-Cmonsy/.

1.7 PBKOBOACTBOTO Ha ChJAa M3BHPIIBA NEPHOAMYEH aHAIM3 3a IIOTPEOPHOCTTA M
KOHKPETHHTE HYXAH OT oOydeHHe Ha CHIMHUTE, KaTo OpraHm3upa M obesneuaBa
BB3MOXXHOCT 32 TaKOBa o0yueHue.

1.8. PbKOBOACTBOTO Ha ChAa NEPHOAMYHO OPraHM3Mpa oOyueHHe Ha ChAEGHHTE
3aceqaTend 3a paboTa u no-e(heKTUBHO y4acTHE B ChCOHH CHCTABU IO HAKA3ATEHH
nena.

1.9.PpKOBOACTBOTO Ha CHJja IIEPHOAWYHO OPraHU3Mpa O6YYEHHETO Ha KMETOBE I10
HAaCeNICHH MeECTa, AHTAXHMPAHH C IMPH30BABAaHETO MO Jefara 3a MO-¢(PEeKTUBHO
U3ITBJIHEHHUE Ha T€3U UM 3a0b/KEHUSL.

1.10.P5K0BOACTBOTO Ha CHIa MEPHONMYHO OPTAHM3MPA H IPOBEXKIA PAGOTHH CPELLH
CBC CHICOHUTE 3aceiaTend, BEIIWTe JIMIA, IpeicraButenute Ha PII-Biaroesrpas,
cpauu oT OC-bnaroesrpan, AC-Bnaroesrpas, palioHHHTE ChOMITHLIA, OJIMBP, 01
PVIT u 02 PVYII, KAT»IIID», L{I13-bnaroesrpan U npyru OpraHd W HHCTHTYIHH,
KOUTO HMaT OTHOILEHHE KbM paboTaTa Ha ChJa, C Le] MONoOpsBaHe Ha CHIIATA U
pelaBaHe Ha BB3HHKHAIM NMPOOJIEMHU U 3aTpyIdHEHHs B Ipolleca Ha paboTaTa W/HIH
CbAEOHNUTE MPOLEYPH.
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1.11.3a ynecusBane paboTaTta Ha CBIUMTE Ce MOJABPXKA aKTyalHa BepCHs Ha
MHQOPMALMOHEH MpPOAYKT 3a MyONMKyBaHHTe CBIeOHM U TMOJIe3HA IIpaBHA
JIMTepaTypa, Karo B chaa ce 00ocobsaBa 1 bubunuorexa 3a monasysaHe OT ChAUHNTE U
chleOHNTE CIOYXHTENH, B KOATO C€ IOJNABpXKA I[IpaBHA JMTEpaTypa, IpaBHA
reprajrka U MaTepyualid OT O0y4EeHHU ¥ IPOEKTH.

2. OPTAHU3AIIMOHHU MEPKH 3A PABOTATA HA CBJAEBHUTE
CIYXKUTEJIA

2.1. CpaebHuAT agMHHHCTpPATOp KWMa Bofelna pois 3a obes3ledyaBaHe Ha
OpraHW3alldaATa ¥ M3IBIHEHUETO HA BB3NOXEHHTE 3aIBJDKEHHS Ha ChblIeOHaTa
aIMHUHHACTpAllsS Karo TEepHOJMYHO KOHTPOJHMpa TO3M IIpolleC W  H3/aBa
pasnopeXxIaHus B Ta3U HACOKA .

CbaeOHUAT aIMUHUCTPATOpP OpraHu3Hpa IEPUOAMYHO aHKETHUpaHe Ha
ChACOHUTE CIYXKHUTETH 3a YCIOBHATa Ha paboTa M e(PEeKTHUBHOCTTA Ha BbBEIEHATA
OpraHusalys, arecTHpaHe U oO0ydeHHe Ha ChAeOHUTE CIy)KUTEIH, M3rOTBIHE Ha
paGOTHH IUIAHOBE, KATO MOANOMAra PHKOBOAMTENUTEe Ha CBICOHU ClIyxOHM B
U3ITBbIIHEHNE Ha TEXHUTE 3aJ[auH.

CoaebHuAT aIMUHHACTPATOp  MPSKO noAroMara  OeHHOCTTa  Ha
aJIMUHUCTPAaTHBHUTE PBHKOBOIUTENM KaTO y4acTBa B M3TOTBSHETO HAa BBHIPEIIHHU
npaBWiIa, CBbp3aHM ¢ paborata Ha cpaedHaTa aJMMHHCTpALMA, peCl. 3a
U3BBPIIBAHATE B Chla aOIMHHHUCTPATHBHH YCIYyrM H  moxOop Ha ChbAcOHM
CILY>KUTEJIH.

2.2.Cpie0OHHTE CITY)KHUTENH /CeKpeTap —TPOTOKOIUCTH, AJIOBOIUTENH U apXUBapH/
ce BKIIOYBAT 3a paboTa B IOCTOSIHHA €KHIIM CHC CHJUH IIPU YIPABICHHETO Ha
IeliaTa B CbOTBETHOTO OT/IEICHHUE.

Pabota cbhc CHOAWM OT JPYr'M €KUIHN ce JOMycKa caMO MpH OpraHM3allMOHHA
HEOOXOMUMOCT M IO IpelleHKa Ha aJMUHHCTPATUBHHUAT DPBKOBOAMTEN H
PBKOBOIUTENAT Ha CHOTBETHATA CITyXO0a.

2.3. Cnyx6ure “IlenoBomctBo”, “CpmebHH cekpeTapu” U “ApxuBa” HMaT
PBKOBOJUTEN, KOWTO OCBINECTBABA OPraHM3aLHOHHOTO PBKOBOJACTBO B Cilyxk0OaTa
KaTo MOJIIOMara 4 yJecHsBa paboTaTa Ha CIIy>)KUTENIUTEe, WU3TOTBS OpraHU3allMOHHU
TIpeJIOKEHUs] M TIPOEKTH 32 BBTPELIHM MpaBWia BHB BpB3Ka ¢ NoA00psBaHe Ha
pabotata W opraHu3anusta B ciyx0ara, u3roTBd rpaguuy 3a IEXKypcTBa Ha
CIy)KUTEIHTE€ U JlaBa ChIVIacHe 3a MOI3yBaHEe Ha OTIYCK OT CIy>KHTEIUTE, Karo
OpraHM3upa 3aMeCTBAaHETO UM IIPH TaKOBa OTCHCTBUE.
2.4.3a obe3meyaBaHe chpa3sMepHa HAaTOBAPEHOCT Ha CHAECOHWUTE CIIy>)KUTENH, BHB
BCAKa OT CIIy>)kOuTe ce BBbBEXAAaT OOEKTHMBHM W3MEPHUTENM Ha HATOBapeHOCT B
3aBUCUMOCT OT €CTEeCTBOTO Ha WU3BBpIIBaHaTa NEHHOCT, YHHTO IIapaMeTpH ce
IPOBEPSABAT U KOHTPOJIHUPAT IIEPHUOJUYHO Ype3 CTATUCTHKA 1 aHKETUpaHE.
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KOHTpONIBT M CTaTHCTHKATa 3a IpoBepKa Ha MMOKa3aTelMTe 3a HATOBAPEHOCT Ha
CHIAEOHUTE CIy>KMTENH ce Bb3jlara Ha PbKOBOAMTENMTE CIOyOM M Ha CHASOHMSAT
aJIMHHUCTPATOP , KOMTO M3TOTBAT IIEPUOJUYHY NOKIaId U rpaduiH 3a JeXypcTBa
CBITIACHO BBBEJCHUTE BBIPEUIHM IpaBUiIa Ha paboTa, YTBBPKAaBaHM OT
aJIMUHUCTPATUBHUSA PHKOBOIUTE .

Ilpu xoHCTaTalys 3a HeChpa3MepHa HaATOBAPEHOCT, PHKOBOAUTENUTE HA CIyxk0a U
CBACOHMAT aJAMMHUCTDATOP TIPaBIT TNPEMIOXNKEHUS Ipef aAMHHHMCTPAaTHBHHUAT
PBKOBOIUTEN 3a NPOMSHA B OpraHu3alyaTa Ha paboTa, KOUTO MPeNIOXKEHHST Ce
YTBBPXJIaBatT OT MpeaceaTells Ha Cbja. ATMHUHHUCTPATUBHUAT PhKOBOIUTEI Ha ChAA
B TaKaBa XMIIOTe3a MpeANpHeMa CBOCBPEMEHHU U aIeKBaTHH OPraHU3alOHHA MEPKH
32 W3paBHABaHE Ha KOHCTAaTHpaHa HeEChpa3MEpHa HATOBAPEHOCT Ha ChAcOHUTE
CILY>KUTEIH.

2.5. B HayanoTo Ha BcsKa KaJleHAapHA FOAWHA ChIEOHHUTE CIYXKHTEIH HW3TOTBAT
IPOEKT 3a CBOM pabOTeH IUlaH, KOMTO ce ChINIacyBa M YTBBPKOABA OT ChACOHUAT
aIMHHHCTPATOD . B TO3H MpOEKT ce BKIIOYBAT U IPYTH CIIYKOH, B KOUTO CIIYXKHTEIAT
ce obyyaBa M yCBOsIBa HOBH 3HAHHs, 3a Ja MOXe€ IIPH OpraHM3alldOHHA
HeoOXOMUMOCT Jla ce BKIIOYH B rpaQHIHM 3a 3aMecTBaHE M IOANIOMAaraHe Ha
paborara.

2.6.Cpaebuute mpusoskapu npu PC-BraroeBrpan ce obeauusBar B eIHO 06O
bropo “IlpusoBku” ¢ mnpusoBkapute npu OC-Bnaroesrpan ¢ e yiecHsBaHe Ha
paboTara U ONITHMHU3HUpPaHe [polieca Ha MprU30BaBaHe Mo naeiara B Crae6HaTa nanara.

3a KOOpIMHHpaHe M KOHTpOJHpaHe Ha paboTara B ToBa o0equHEHO Bropo ce
ompejielisi phKOBOAUTEN Ha CIIy)kOaTa, KOUTO U3roTBs rpaduiiy 3a AeKypCTBa, B3MMa
pellieHHs BbB BpB3Ka ¢ pasnpeiecieHue Ha paboTara M 3aMeCTBaHe Ha CIIYKUTEIIUTE
npu  OTChCTBHE.PBKOBOAUTENAT Ha ciyxbaTa yuyacTBa B M3TOTBSHETO Ha
Ipe/UIOKEHH 3a IIPOEKTH Ha MpaBHiIa, kKacaelly paboTaTta B Ta3H CIyx06a.

2.7.3a ynecHAiBaHE Ha TrpaXJaHWTe U TIOBWINIaBaHE e(EKTUBHOCTTA Ha
npu3oBaBa”eTo B Ilaprepa Ha CpaebHara manara ce 060oco0sBa paGOTHO MSICTO U
¢ponT-0duCc 3a JlexxypeH mpus3oBKap.

CpeOHuTE CIyXUTENU-IPU30BKapH ce BKIIOYBAT B IO rpaduk 3a pabora B
TO3U (QPOHT-0(UC, KBAETO B paMKHTe Ha pabOTHHAT JeH BPHYBAT IPHU3OBKH Ha
rpaxnaHuTe u anBokature B CbreOHaTa majara.3a BpeMeTo Ha paboTa B I€KYPHHAT
otuc, CnelHKUTE IPU3OBKH U CHOOIIEHUS OT JOKJIaia Ha IPH30BKaps 3a IEHS ce
II0eMaT U BpBYBAT OT APYTUTE IMPHU30BKAPH.

2.8. PaGoTHOTO BpemMe Ha chaeOHHTE ciyxutend € oT 8.304. mo 17.00u., kaTo
cayx6ure, KOMTO paboOTAT ¢ TIpaxIaHM OCHUTypsBaT pabora Ha ciuyxbara u
IPUCHCTBUETO HA CHACOHM CITyKUTENH 6e3 IpeKbCcBaHe B LIEIHUAT pabOTeH JIEH .

2.9. 3a ynecHsBaHe M mOJOOpsBaHEe YCIOBHUATA Ha paboTa Ha ChACOHHTE
CIIY)XUTEIH H 3a ONTHMH3HpaHe edeKTHUBHOCTTA Ha Ipolieca IO YIpaBIeHHE Ha
Jieyiata ¥ NpeIocTaBsiHe Ha aIMMHUCTPAaTUBHU YCIIyTH Ha MPaXXIaHUTE U aJBOKATUTE ,
aJIMUHUCTPATUBHUTE DPBKOBOJUTENIH, PBKOBOJUTEINTE HA OTIEIEHHS, ChIACOHHMAT

aJIIMUHHCTPATOp M DPBKOBOAMUTENINTE Ha CBACOHH CIYKOGH H3TOTBAT BBHTPEUIHH
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IpaBuiia M IpOLEAYypH, obesneuyaBaT pa3paboOTBaHETO W BBHBEXKIAHETO HA HOBH
TEXHOJIOTHYHH NPOLYKTH W NpeAlpueMar NMepHOIWYHH MEPKH 3a I0Jo0psBaHe Ha
OuToBHTE YCIOBHA Ha paboTa B ChA.

2.10.Ppk0BOICTBOTO Ha ChJja OpPraHU3Mpa MEPHOTUYHO BHTPEIIHO NOIMTBAHE U
BBHIIIHO aHKCTHPaHE BBB Bpb3Ka C BbBEJEHAaTa OpraHu3alus Ha pabora,
edeKkTHBHOCTTa Ha ChJeOHaTa aAMUHUCTpAIMS U PeIOCTABIHUTE aIMHHUCTPATHBHH
YCIyTH B CbJla, YMHTO pe3yaraTd o0000m1aBa, aHANM3Npa U OMOBECTABA KATO IpE]
CBIMHTE , ChACOHHUTE CIY>KUTENTH H OOIECTBEHOCTTA IO MTOXO/ASI] HAYHH.

2.11. OnTuMmanHO H3MON3yBaHe Ha pa3pabOTeHM M BHBEJEHH TEXHOJOTHYHH
NPONYKTH 3a aBTOMAaTHMYHO  YIpaBlIeHHE Ha Jenara, eJleKTpoHeH oOMeH Ha
nHbpopmanuss ¢ OkpexeH cbA -—bnaroesrpan, paiionHure chaunuma, PII-
bnaroesrpaj, IMCTaHLIMOHEH €IEKTPOHEH JOCTHI A0 ChAeOHA MHGOpPMALMS Ype3
EnuneH eneKTpoHEH NopTal U elleKTPOHHO HM3IpallaHe Ha ChOOUIEHHS M IPU30BKH
3a y4aCTHMIIUTE IO JeJaTa.

2.12.3a ynecHsBaHe M YCKOpsBaHe YIpaBJI€HHETO Ha jeiata, 3a ChbIcOHHTE
CIyXHTeIH ce obe3neyaBa aBTOMATHYEH M AUPEKTEH €JIEKTPOHEH HOCTBII 0
HauuoHanHa 6a3a naHHu “Hacenenune” u “I'PAO” 3a cpaBKH OTHOCHO aJjpecHAaTa
perucTpanss Ha YYacTHHIM IO Jenara, KakTo W JocThll A0 HHrepHer 3a
IIOTy4aBaHETO Ha MHPOpPMAIUA 3a YYaCTHHUIIMTE IO AEIaTa U aKTyajlHH JaHHH OT
(GUpMeHU U TaHBYHU PETUCTPH.

2.13. PEKOBOACTBOTO Ha ChAa M3BBPILIBA MEPUOAHYEH AHAIN3 33 MMOTPEOPHOCTTA H
KOHKPETHUTE HyXIU OT 00ydeHHe Ha ChIAeOHHTE CIY)XHUTENIH, BKIIOYHATEIIHO H BHB
BpB3Ka C BBBEXKIJAaHUTE HOBH TEXHOJOTMYHH TIPOAYKTH U  o0e3neyasa
OpraHM3allMOHHATa BE3MOXKHOCT 32 TaKOBa 00yUYeHHE

Il BBBEXK/IAHE HA BPEMEBU CTAHJIAPTHU 3A PABOTA U
KOHTPO.I

1.BPEMEBHU CTAHJAAPTH 3A YIIPABJIEHUE HA AEJIATA

1.1.Ilpu nocrenBaHe Ha BXOMSI AOKYMEHT B Chia, CBIIUAT Ce HOKIAABa OT
CHOTBETHUAT CBHAEOEH CHYXXUTENl 3a pasnpelelieHde Ha PHKOBOOWTENAT Ha
CBHOTBETHOTO OTAEJIEHHE WJIHM IIOCOYEHH OT HEero ChIAeOHH CIIy)KHTEIH /3a CIIEHIHH
ciayvad no Ilpasunara 3a ciywaliHO pasnpezesieHde Ha nenara/, B paMKHTe Ha 24
yaca OT NOCThLIIBAHETO.

1.2. PpxoBOOUTENAT Ha OTHEJCHHETO HM3BBPINBA pas3lpelelIeHHETO Ha Jesara,
KouTo He ca ot cnemeH nopsaabk mo HITK u I'TIK no 3 gHM oT mMOCTHLIBAaHETO HA
AOKYMEHTA B ChAA.
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I1pu nenaTa oT crielieH MOPANEK CBHIINTE Ce AOKIANBAT H pa3npenenaTr He3ab0aBHO
IO pefa, yTBBPAEH BBB BbTpemiHuTe mpaBmia 3a Clly4ailHO pa3mpejieieHHe Ha
Jlenara.

1.3. Ilpu  nocrbmBane, oGpasyBaHe W pasnpeqielieHHe Ha Jela OT CIELIEH
NOPSABK, CHUINTE CE BKIIOYBAT B OTAEHH NaNKy, 0003Ha4eHH Karo “Bup3 qokaan”
Y Ce MPU/BIDKBAT HE3a0aBHO OT CIY)XHTEJMTE JO CTOTBEHHUTE ChIHM-TOKIIATUHII.

CoauuTe- TOKIaIUULH CE NPOM3HACAT B CHIUAT AEH IO JleJiaTa, BKIIOYEHH B
“bbp3 mokaax” 4 BpBIIAT Taka 0o0paboTeHHAT [OKNaJg B CHOTBETHATA cinyx6a B
CBIIUS CPOK.

3a NpuABMKBaHE W U3MpalljaHe Ha OTTOBOPH, IIHCMA U JOKyYMEHTAIlH I10 JejlaTa
OT CHNEMEH IOPSAABK, C€ H3ION3yBaT EJHOBPEMEHHO IIOLA /BKIIOYUTENHO M
€NeKTPOHHA/ M (haKC WM eNIEKTPOHEH ajpec Ha azpecara, KaTo CHOOILEHHUATA Ce
NpejaBar U Mo TeieoH B A€HSA Ha U3TOTBAHETO UM IIPH HEOGXOAUMOCT.

1.4. Ilpy npou3HACSHETO CH MO PEeJOBHOCTTA WM CHLIECTBOTO HA ce3UpaIIuTe
AOKYMEHTH, KaKTO H ITPH HACpO4BaHe Ha MyOJIMYHO ChAeGHO 3acelaHHe B paMKHTe
Ha Obp3d NPOM3BOACTBA H JeJa, CHAMHMTE ce NMPOH3HACHT B npeaBUAeHHTE
npouecyajHn cpoxkose mo HIIK m I'TIK, npn oruurame m pasymHocTTa Ha
CpOKOBeTe M0 CMHCBhJIAa HA w1.6 or EK3ITYOC.

W3BBH ropHHTE Cciy4ad, CBHIAMHTE CE€ MPOUSHACAT IIO peIOBHOCTTa Ha
Ce3UpaINMAT JOKYMEHT, MPEKPATSIBaHETO, CIUPAHETO W/HIIM HACPOYBAHE HA JEIOTO
3a pasriexiaHe B myOau4HO ChIeGHO 3aceqaHHe B CPOK A0 4 CeAMHIH, CJex
pa3snpeJe/IeHHETO H NIPEXOCTABAHETO HA I€JIOTO HA ChHAHATA-IOKJIAMYHK .

1.5. Ilpu penoBHM ce3upany JOKyMEHTH, PECIL.BBpHATH OTTOBOPU Ha CTPAHHUTE U
IOMUICKAINM Ha pasriieXIaHe Jena B MyONUYHO ChAeOHO 3acefaHue, nejiata ce
Hacpo4BaT 3a pasriex/JjaHe B CPOK 0 2 Mecella OT MOCThIIBaHe HA JeJIOTO B ChAa,
pecn. OT MNOCTHNBAHETO HA pEAOBHATA TBhK0a-3a HaKa3aTeJHHTE JeJa U
CBOTBETHO A0 2 Mecena OT JAaTAaTa Ha MOCTAHOBSBaHE HA omnpeaeiecHHETO IO
41.140 ot I'TIK-3a rpazkaaHcKHTe 1e/1a 10 HCKOBH MOJIOH.

Ilo u3KiIOYeHHEe M IIpH MpeAnocTaBkuTe Ha wi. 252, an.3 or HIIK, chausra-
AOKIIAYUK IO HAKa3aTeHU Jejla MOXE Ja Hacpo4yH HeJOTO 3a pasriexAaHe B
nyOnu4HO CBAEOHO 3aceaHMe B CPOK OO0 3 Mecema OT IOCTHIIBAHETO HA
OOBUHHTENHUS aKT WIM Thxbara, cien IIPEIBAPUTEIHO pa3pellleHHe 3a TOBa OT
aIMUHUCTPATUBHHAT PPKOBOAUTEN HA ChAa . AHAJIOTHYHO Ce NOIyCKAa HACPOYBAaHE
Ha TpaXXaHCKM Jiejla B CHIMUAT CPOK, ClIe[l pa3pelleHHe Ha IpejcenaTens Ha Chla,
IIPH YCJIIOXXHEHHE BBB BPB3Ka C IPEIMETa, CTPAHHUTE MIH 0OeMa OT 10Ka3aTeJICTBEHH
HCKaHUs B Ipolieca.

Ilpy HanMYMETO Ha OCHOBAHMA 3a CIMpPaHE MIIH OpeKpaTsABaHe Ha JEJOTO CleJ
BPBIIAHETO HA OTTOBOPUTE HA CTPAHHUTE MO IPAXAAHCKU [eNa, ChABT Ce IPOHU3HAC
0 TE3W NPOLECYaTHH ASHCTBHS B CPOK A0 4 ceAMMUM OT JaTaTa Ha BpPbIIAHE U
IIOCTBIIBaHe Ha OTTOBOPHUTE K Ha JABETE CTPAHU IO AEJIOTO.

1.6. Ilpu HacpouBaHe Ha APYro ChIEOHO 3acelaHde M OTIAaraHe Ha CBIIOTO,

ACIOTO C€ HACpo4Ba 3a pasriieXxJaHe B CPOK H€ NO-ABbJbI OT 2 Mecena, CHUTaHoO OT
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LSS

JaTaTa Ha IOCJIeAHOTO 3acefanue. M3kmodeHne oT ToBa MpaBUiio € caMo IIeproJa Ha
Taka Hap.”’cbAeOHa BakaHLMA, B KOHTO mo apryMeHT oT 3CB ce pasmiexpar camo
JieNa OT clelleH U OBp3 XapakTep, IOCOYSHH B YTBBPACHUTE BpTpellHy paBuiia Ha
ChJAa B Ta3W HACOKa.

1.7.Ilpy mnocrenBaHe Ha XajdOW W/WIM MPOTECTH Cpelly NMOCTAHOBEHUTE KpaHU
ChIeOHH aKTOBe IO JejiaTa, CHUIMTE ce oKianBaT 4upe3 “Bup3 mokaan” Ha
CBOTBETHUS CHANS-NOKIaAYUK, KOWTO pe3oiupa IPUABHKBAHETO Ha Te3U JOKYMEHTH
B CPOK OT 24 yaca OT NOCTLIBAaHETO UM .

1.8. KpaiinuTte cpaeOHH aKTOBe MO HaKa3aTEITHUTE JeJia Ca U3MHCBAT B ITIOCOYEHUTE
HHCTPYKTHUBHU cpokKoBe 3a ToBa 1o HIIK, ¢ u3kitodeHue Ha fenara , YUeTo €CTECTBO
Hayara 1no-0sp30 npowusHacsiHe. [Ipy oOexTHBHA HEBB3MOXKHOCT 3a H3MHCBaHE Ha
BCUYKM KpaliHi CbAeOHHU aKTOBE B T€3U MHCTPYKTUBHH CPOKOBE 3apajyl IpekoMepHa
HaTOBapEHOCT Ha CHIUATA-TOKIAIIUK B JaJileH NEpPHON OT FOUHATA, TE3U aKTOBE CE
H3IKCBAT B CPOK A0 1-mecen, cieq M3TUYAHETO HAa MHCTPYKTUBHUAT CPOK 3a TOBa
o HIIK.

Kpaiiaure cpaeOHM aKkTOBe MO TPaXOAaHCKH Jejla, KOUTO HE ca OT CIIeHIeH
xapaktep U I'TIK He e mpeaBuawyi CpOKOBe 3a HM3MHCBaHEe, Ce IIOCTAHOBSBAaT B
CPOKOBETE OIpeNeieH! M O0SBEHU OT CHAMSATA, a 32 HeOOSBEeHUTe KOHKPETHHU JaTH
3a I[IpOU3HACAHE-B CpOoK [0 1 mecenm ot oOsBSIBaHE Ha AENOTO 3a peElleHHE B
nyOnu4HO chAeOHO 3acenaHue. [Ipu OoOeKTHBHA HEBB3MOXXHOCT 3a M3MHCBaHE Ha
BCUYKH KpailHH ChAeOHM aKTOBE B IIOCOYEHMAT 1-HO MecedeH CpOK 3apajgu
IIPEKOMEPHA HaTOBapEHOCT Ha ChAUATA B AaJieH NePHO]] OT rOJANHATa, Te3U aKTOBE Ce
U3IUCBAT B CPOK A0 2-Mecena OT o0sBSBaHE Ha JEJIOTO 3a pellaBaHe B IMyOIHYHO
chAeOHO 3aceqaHue .

1.9.1lpy npousHacsHe ©NO HACpPOYBAHETO HA JEIOTO, CBHAWTE TpuUiarat
HEoOXOAUMUTE MPOLECYallHd U OpraHU3aIliOHHA MEPKH 3a CHOMpaHETO Ha BCHUYKU
NIOMCKaHUTE OT CTPaHUTE U/UIN HeOoOXOIMMH 3a U3SACHSABaHEe Ha 00eKTUBHATA UCTHHA
J0Ka3aTeJICTBa B Ipoleca, obe3leyaBaT PeIOBHOTO U CBOEBPEMEHHO IPU30BaBaHe
Ha BCHYKM YYacTHMOM B IPOU3BOACTBOTO, KaTro JaBaT M yKa3aHHd 3a
IUCUMIUIMHAPAaHE Ha CTPAaHWUTE, aJBOKATUTE U BEIIUTE JIMLA IpPU E€BEHTYaIHOTO
HEU3NbIHEHNE Ha BMEHEHHU UM OT ChJla U 3aKOHA 3abJKEHUS.

1.10. TIpu xoHCTaTalMs Ha ONMUT 3a LIMKAHHPaHE Ha Ipoleca WiId HeoOOCHOBAaHO
HEIpeICTaBsgHe Ha J0Ka3aTeJICTBAa OT CTPaHUTe WM TPETH JIMLA 3a MpoLeca, ChbABT
Ipuiiara JUCLUIUIMHUPAIIA MEPKH ¥ CaHKLHMWTE, MIpeABUIEHU 3a TaKOBa MOBEIECHUE
o HIIK u I'TIK u 3CB.

1.11.3a o6esmeyaBaHe Ha CBOEBPEMEHHO U €()EKTHBHO TNPU30BaBaHEe ChHIBT
M3N0JI3yBa OINTHMAlIHO CBHTPYIHHYECTBOTO Ha ImpeiacraButenure Ha “ChaebHa
oxpaHa” ¥ “O/IMBP” B npeBUieHUTE OT 3aKOHA CITy4YaH.

1.12.YpaBieHneTo ¥ aAMHUHUCTPHUPAHETO Ha Jejiara, KOUTO HE ca OT CIEIIEH
MOpAIBK C€ OCBHIIECTBSIBA €JIEKTPOHHO M 4pe3 eXeAHEeBHU IOKIaAN Ha XapTHEH
HocuTenl, (GOPMHUPAaHH OT CHOTBETHHUTE CIY)KUTEIH B OTHENIEeHWATa Ha Ciyx0a
“JlenoBoACTBO” U “ApxuBa”, KOUTO JOKJIaIH C€ pa3riiexaaT U afMAHUCTPUpPAT OT
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ChAMWTE B PAMKHTE Ha [eHsl M ce BpPbIIAT B CJOY:KOMTe He MHO-KbCHO OT
cjeaBalliHs paboTeH JeH .

1.13.]lpu otnarane Ha genara 3apaid MpeACTaBeH OOJHUYEH JIMCT OT CTpaHa WIH
aJIBOKaT 1O JAeJOoTO, ChAWHMTE CIia3BaT CTPUKTHO H3HMCKBaHHsATa Ha Hapenbara 3a
MeJUIIMHCKAaTa eKciepTr3a Ha paboTOCImOCOOHOCTTA .

1.14. TIpu Hapco4dBaHe Ha JIENOTO 3a pasriieXAaHe B yOJUIHO ChAeOHO 3acelaHuE,
CBAMMTE YBEIOMSBAT CTpPaHUTE 3a I[polecyjlaHaTa BB3MOXXKHOCT Ja IOMCKAT
Ha3HayaBaHe Ha 3alliMTHUK npu ycnosusara Ha 3IIII u pa3sicHIBaT Ha CHIIUTE
yCJIOBHSTA 34 TOBA.

Ilpu nomyckaHe W Ha3HavaBaHe Ha 3allUTHUK, KOWTO Jla MpenocTaBs IMpaBHA
nomon Ha ctpanute no 3I1I1, ckoTBeTHaTa ciyx0a KbM JaTara Ha Ha3HAa4aBaHETO,
IIOATOTBY  HEOOXOIUMHTE CHIAEOHH KHIKA, KOMTO 3aedHO ¢ mucMo a0 AC-
bnaroesrpaz, nmoanucaHo OT ChAMATA-NOKIAAYUK, H3Mpaila B paMKHTe Ha 24 3a
CBOEBPEMEHHO IIPON3HACSHE Ha KOJIETUATA U ONpeAeIisTHe Ha KOHKpETEH aJBOKaT .

1.15.IIpotokonute ot chaeOHUTE 3acedaHUs MO OBP3W MPO3UBOICTBA U J€Na OT
CIIELIEH MOPANBK, CE U3rOTBAT OT CEKPETApP-IPOTOKOJMCTUTE B CPOK A0 2-IHH OT
JaTaTa Ha 3aCeJaHHUETO U ce IPEeAOCTaBAT Ha ChAUS-IOKIAIINKa 32 IPOBEPKA.

B ocrtaHanute ciydyau, chA€OHUTE IPOTOKOIU CE€ U3TOTBSAT B CPOK X0 3-AHH OT
JlaTara Ha 3acelaHHueTo.

Ilpn wu3roTBsHEe Ha CHAECOHUTE TPOTOKOIH 3aAB/DKHTENIHO Ce€ H3IMO0J3BaT
3alUCBalllUTE YCTPOMCTBA, IOCTAaBEHH BHB BCHUYKH CBHACOHH 3aTd 3a Ta3W el
3amucure OT chAEOHM 3acelaHHs c€ ChXpaHsABAaT 3a CpOKa Ha oOxajBaHe Ha
U3TOTBEHHUSAT ChJIeOEH NPOTOKOIN , CHIVIACHO CHOTBETHHUAT MPOIIECyalIeH 3aKOH .

1.16.I3roTBsiHETO Ha OIONIETHHUTE 33 CHAUMOCT U JOKIAIBAHETO UM 34 IOJIIIHC
Ha ChAUS-IOKIaI4MKa IO ejaTa , IPUKIIIOYWIN ChC CIIOpa3yMeHHE , C€ U3BBPIIBA OT
CBOTBETHUTE JEIOBOJIUTENU B CPOK OT 24 yaca, CYMTAaHO OT JaTara Ha NpelaBaHe
Ha fenoTo B «Ch1eOHO AeOBOJICTBOY» M B paMKHTe Ha « Bbp3 Aoknaay».

1.17. Cpauvrte monaraT BCHYKH HEOXOMUMH OpPTaHM3aIlMOHHH, MPOLECYATHH U
JUCIMIUIMHApAIM MEpKHM II0 3aKOH, 3a Ja ofes3nmeyar pasriexaaHeTo Mo
IPUKIIIOUYBAHETO Ha paslpele/IEHUTE UM Jiejla 10 3-Mecena.

2. KOHTPOJI IIPM U3ITBJIHEHUETO HA BPEMEBUTE CTAHJIAPTH 3A
YIIPABJIEHHUE HA AEJIATA

2.1. AIMVHUCTPATUBHUAT pPBKOBOJIUTEN, PBKOBOAUTEINTE HA  OT/EJICHHA,
ChIEOHUAT aAMUHUCTPATOp W PBHKOBOJUTENUTE HA CHIAEOHM CIyKOM HM3BBPILBAT
NEPHOJHYEH KOHTpPOJ 3a CIla3BaHe HAa BBBEJACHUTE BpPEMEBHU CTaHIOApTH 3a
yIOpaBlIeHHE W pellaBaHe Ha Jenara, 4pe3 CTAaTHCTHYECKW JaHHU W aHaJlM3 Ha
CBIIMTE, PE3YJITATUTE OT KOUTO CE ONOBECTABAT HA MAaTMCTPATUTE U CITY)KHUTETHUTE.
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3a mperieHKa U aHaJIW3 OTHOCHO CIa3BaHETO Ha BbBEJACHHWTE BPEMEBH CTaHIApTH
ce m3nom3yBa cratuctuka 4dpe3 ACVY]l, kato ce M3AaBaT NEPUOAMYHU CIIPaBKH,
KOMTO Ce NPEAOCTaBAT 3a CBEICHUE U Ha BCUYKU aJpecaTH.

IIpu He06X0AUMOCT, CHOTBETHUTE PHKOBOAUTENHN MpeANpUeMaT OpraHNU3allMOHHH
¥ IUCHMIUIMHHpAIld MEpPKH 3a IoJoOpsiBaHE CpPOYHOCTTa Ha YHPABIECHHETO H
IPUKIIIOYBAHETO Ha Jienara.

Copauute M CHAEOHHUTE CIYXKXUTEIH, KOMTO C paboTaTa CH IIOKa3BaT BHCOKa
e(EeKTUBHOCT, CPOYHOCT M KayecTBO C€ MOTHBHpAT JONBIHHUTEIHO CBIJIACHO
IpEeIBUJEHUST peli 3a TOBa BEB BbTpemninnre npasuia Ha ChAA.

2.2.BpBeieHHETO BpeMEBH CTaHAAPTH IO YIPABICHUETO Ha JenaTa ce 00CHKAAT
IpelBapUTENHO M MpUeMaT OT CHhAUUTE MO OTAeNeHHs W/WIM B paMmkure Ha OOmo
cbOpaHHe Ha BCUYKU CHIUU IO NMpEeleHKa Ha aAMUHUCTPATUBHUAT PBKOBOAUTEN U
PBKOBOIUTENUTE Ha OTHENEHHs, IpU choOpa3siBaHe Ha JieiicTBalllaTa HOPMAaTUBHA U
3abJDKATENIHATA BHTPEIIHA ypenba B Ta3u HacoKa, kakTo u npenopbkute Ha UBCC.

2.3.EpextuBHOCTTA Ha  CHAEOHOTO  AIMUHUCTpUpaHE, INPEAOCTABSIHUTE
aJMUHUCTPATUBHH YCIyTH M IpaBopa3naBaHneTo B PC-bnaroesrpan ce oueHsBaT U
Bb3 OCHOBA Ha MEPUOJWYHU BBHIIHU aHKETH, JONUTBAHUSA U IPOY4YBAHUS Cpex
rpaXJaHWTe, aJBOKAaTUTe, BeUIUTe Nula, ChAeOHHUTE 3acelaTeld U OpraHuTe, ¢
KOMTO ChJla CH B3aMMOJEHCTBa B Ipolieca Ha paboTa, pe3yiNTaTHUTE OT, KOUTO Ce
OIOBECTABAT IIyOIMYHO IO MOAXOASII HAYUH OT PHKOBOACTBOTO HA CHIJ

N3rOTBWI ILIAHA:
HPEICEJATEJ HA PATOHEH CBJ -BJATOEBTP
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